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IHOJIMTUKA

00padoTku nepcoHaJbHbIX JaHHBIX MBOY «COI Nel3 umenu I'eposi CoBeTckoro
Coroza U.b.Katynuna» r.bpsincka

1. O0mue moJ10KeHU A

1.1. Hacrosimmast monmutrka 00padoTku nepcoHanbHbIX HaHHBIX MBOY «COIIl Nel3 nmenn
I'epost Coserckoro Cotoza M.b.Karynunay r.bpsacka (nanee — [TomuTrka) onpeaesser neiu
00pabOTKH NEPCOHANIBHBIX JAHHBIX, KATETOPUH U MIepeueHb 00padaThIBAEMbIX ITEPCOHATBHBIX
JAHHBIX, KaTeropuu CyOBEKTOB, IEPCOHAIBHBIC [IaHHBIE KOTOPBIX 0OpadaThIBarOTCH,
CHOCOObI, CPOKU UX 00PAOOTKH U XPaHEHUs, MOPSII0K YHUUTOKEHUS TEPCOHANBHBIX JTAHHBIX
MIPU JTOCTHOXKCHHUH 11eJIel X 00paObOTKHU MM TIPU HACTYTUICHUH MHBIX 3aKOHHBIX OCHOBAHUI B
MBOY «COHI Nel3 umenu I'epost CoBerckoro Coro3a U.b.Karynuna» r.bpsHcka (nanee —
[Ikona).

1.2. JlokanbHBIE HOPMATHBHBIE aKThl W MHBIE JIOKYMEHTHI, peTrIaMEeHTHpYoIe 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit [loautuku.

1.3. JetictBue [lomutukm pacrpocTpaHsieTcs Ha MepCcoHaTbHBIE JaHHbIE, KoTophie llkona
o0pabaTbIBaeT ¢ MCIOJIB30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B Ilonutrke UCMIONB3YIOTCS CIAEAYIOUINE TTOHSTHS:

e TIEPCOHANILHBIC JaHHbIE — JT00as HHPOPMAIUsl, OTHOCAIIASICS MPSIMO HIIM KOCBEHHO
K OIpEICICHHOMY WM ompeaenseMomMy ¢usuueckomy iy (cyObekTy
MePCOHATBHBIX TAHHBIX);

e TIEPCOHANIbHBIE JaHHBIC, Pa3pEIICHHBbIC CYOBEKTOM IMEPCOHATBHBIX JaHHBIX JIs
pacupocTpaHeHus, — IEPCOHAJIbHBIE TAHHBIE, IOCTYN HEOTPAaHUYEHHOTO Kpyra JIUI]
K KOTOPBIM TIPEAOCTaBIEH CyOBEKTOM TMEpPCOHAIBHBIX JAHHBIX IyTEM Jadd
cormacus Ha 00pabOTKYy NEPCOHANBHBIX TaHHBIX, pa3pelIeHHBIX CyOBEKTOM
MEePCOHANIBHBIX JaHHBIX [JIi PACHpOCTPaHEHUS B TOPSAKE, MPEAYCMOTPEHHOM
®denepanbHbM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPaTOp MEPCOHATBHBIX AaHHBbIX (omepatop) — Illkona — ropumUYecKoe JHIIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JIPYTHMMH JIMIIAMH OpraHusyolnee u (Win)
ocyuiecTBisioniee 00pabOTKy NEepCOHANBHBIX JaHHBIX, OINpEeNstoniee Lean
00paboTKK TIEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOAJIEKAIINX
00paboTke, neicTBHs (OMEpaInu), COBEPIIACMbIC C TEPCOHATBHBIMY JTaHHBIMH;

e 00pa0oTKa TEPCOHANBHBIX JTaHHBIX — JCUCTBUE (Omepalus) WM COBOKYITHOCTh
JeicTBHU (Omeparyii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJb30BaHHEM U 0e3



HCIIOIL30BaHUS CpEJ/ICTB aBTOMATH3AIlNH, BKJIFOYas coop, 3aIIHCh,
CHCTEMaTH3aIlNI0, HAKOIUICHHE, XpaHeHHEe, yTouHeHHe (OOHOBIICHHE, U3MECHEHHE),
U3BJICUCHHUE, HCIOIB30BaHUE, Iepenady (pacmpocTpaHeHHe, IPEaOoCTaBICHHE,
JIOCTYI), 00e3IMUnBaHKe, OJIOKMPOBAHUE, YAAJICHUE, YHUUTOKCHHE,

e QABTOMATHU3MpPOBAaHHAas  00pabOTKa TMEpPCOHAIBHBIX JaHHBIX —  00paboTka
MEPCOHATBHBIX JAHHBIX C MTOMOIIBIO CPEJICTB BHIUUCITUTEILHON TEXHHUKH,
e pacIpoCTpaHEHHWE TICPCOHANBHBIX JIAHHBIX — JICHCTBWS, HAIlpaBICHHBIE Ha

PACKpBITHE IEPCOHAIBHBIX JAaHHBIX HEOIIPEIEIIECHHOMY KPYTY JIUL;

e MPEAOCTaBJICHHE MEPCOHATBHBIX JAHHBIX — JICHCTBUS, HAPABICHHbIC HA PACKPBITHE
NEPCOHATIBHBIX JAHHBIX ONPCACICHHOMY JIMIY WM OIIPCACIICHHOMY KPYIr'y JINIT,

e OJIOKMpOBaHHE TMEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHrne o0pabOTKh
NEPCOHAIBHBIX JaHHBIX (32 MCKIIOUYEHUEM CIy4aeB, e€clii 00paboTka HeoOXoauma
JUTSl YyTOYHEHHS IEPCOHATIbHBIX TaHHBIX);

e YHUYTOXECHUE IIEPCOHAIBHBIX [JAaHHBIX — JEWCTBUSA, B PE3YJbTATE KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHTH COJIECP)KAHUE MEPCOHAIBHBIX JAHHBIX B
UH(OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JIAaHHBIX U (WJIK) B PE3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTepUAIbHBIC HOCUTEH EPCOHATBHBIX TaHHBIX;

L] O6€3J’II/I[II/IB21HI/IC NEpCOHATIBHBIX HOAHHBIX — HeﬁCTBHﬂ, B PE3yJbTaTC KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUs OMOJIHUTEIbHON HH(MOPMAIHH
ONpeCACINTL MPHUHAJICKHOCTh IIECPCOHAJIBHBIX IOAHHBIX KOHKPCTHOMY CY6'I)CKTy
NePCOHATBHBIX JTAHHBIX;

L] I/IH(bOpMaIII/IOHHaSI cucreMma NEPCOHAIIBHBIX JAaHHBIX — COBOKYITHOCTb
cojiepsKaiuxcsi B 0a3ax MaHHBIX MEPCOHAIBHBIX TAHHBIX U 00CCIICUMBAIOIINX HX
00paboTKy HHPOPMAIIMOHHBIX TEXHOJIOTHIA U TEXHUICCKUX CPEJICTB;

e TpaHCTpaHWYHas Tepeaaya MEPCOHAIBHBIX JAaHHBIX — Mepeaadya MepCOHATbHBIX
JAHHBIX HA TEPPUTOPHUIO HMHOCTPAHHOTO TOCYJapCTBa OpraHy  BJIacTH
WHOCTPAHHOTO  TOCY/JapCcTBa, WHOCTPAaHHOMY  (DM3MYECKOMY  JIMIy  HIIU
MHOCTPAHHOMY HOPUAUYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sf3aHa!

1.5.1. Cobarogatb KOH(UIEHIIMAIBHOCTh TEPCOHATBHBIX JAaHHBIX, a WMEHHO He
pacTipoCTpaHsATh NEPCOHABHBIC TAHHBIC W HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COoTIacus
CyOBbeKTa MEepPCOHATbHBIX MaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENs, €CIH HWHOE He
MPEyCMOTPEHO 3aKOHOIaTETHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTb O3HAKOMJIEHMSI C JIOKYMEHTAMM HW MaTe€pHallaMH, COACpPXKAIIUMU HX
NEPCOHAJbHBIE JaHHBIE, €CJIM MHOE HE IPEIYCMOTPEHO 3aKOHO1AaTEIbCTBOM.

1.5.3. Pasbsacuarb Cy'6’bCI(TaM NEpCOHANIBHBIX HJAaHHBIX, WX 3aKOHHBIM HPCACTABUTCIIAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. brokupoBaTh WIM YJAIATh HENPaBOMEPHO o0OpabaThiBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM yIATIeHHE.

1.5.5. IIpekpatuth 00pabOTKY U YHHUUTOKUTh WM 00E3IMYUTh NIEPCOHATIbHBIE JaHHbIE JTH00
obecreunTh MpekpaiieHne o0paboTKH U YHUYTOKEHUE WU 00€3TMYMBAHUE TTEPCOHATBHBIX
JAHHBIX TPU TOCTUKEHUH 1IETTN UX 00pabOTKH.



1.5.6. IIpekpatuth 00pabOTKY IEPCOHANBHBIX MAHHBIX WU OOECIEYUTh NPEKpallCHHE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CIIy4ae OT3bIBa CYOBEKTOM IEpPCOHANBHBIX JTAHHBIX
coriacusi Ha OOpabOTKy €ro IepCOHATBHBIX HAaHHBIX, €CIM HMHOE HE IPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONPUOOPETATENIEM WA MOPYYUTEIEM MO KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHAJIBHBIX IaHHBIX, WIM WHBIM corjameHueMm mexnay lllkomoir u
CYOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC JUIsI OOCCIICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M MPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CaMOCTOATENIBHO OIPENENIATh COCTaB M IepeYeHb Mep, HEOOXOIUMBIX U JJOCTATOYHBIX
111 00€CTieYeHUs BBITIOHEHUST 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHATIbHBIC JaHHBIE CYOBEKTOB NEPCOHANBHBIX MaHHBIX 0€3 HX
COIJIacHsl B CIIy4asx, IPelyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHATIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMLAM B CIIy4asx, IPELyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEpPCOHANBHBIX JAHHBIX APYroMy JHUIly C COrjacus cyObeKTa
MEPCOHATBHBIX JAaHHBIX, €CIM HHOE HE TNPEAyCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIHYaeMOro ¢ 3TUM JIMLOM Joroeopa. Jlumo, ocyecTsistoniee o0paboTKy
MEPCOHATBHBIX JaHHBIX 10 TopydeHnto 11Ikoiel, 00s13aHO cOOMIOAATh MPUHIIMITEI U TIPaBHIIA
00pabOTKM  NEepCOHANbHBIX  JaHHBIX,  MNPEIYCMOTPEHHble  3aKOHOM,  COOJIOJATh
KOHQHUIECHIIMATBFHOCTh ~ MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 0053aHHOCTE!, MPEAyCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKHM, COBEpIICHHOJETHHE Yy4Yallluecsi, POAMUTEIN HECOBEPIICHHOIETHUX
y4alIuxcsi, WHble CyOBEKThl MEPCOHANBHBIX IAaHHBIX (Hajmee - CyOBEKThl MEPCOHANBHBIX

JTAHHBIX ) 00SI3aHBbI:

1.71. B cayyasx, HOpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasisaTh [lkome
JOCTOBEPHBIE NIEPCOHAJILHBIE JaHHBIE.

1.7.2. I1pu u3MeHEeHUN NEePCOHANBHBIX JAHHBIX, OOHAPY)KEHUU OLIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTENRHO coo0ImaTs 00 3toM 1lIkoite.

1.8. CyOBexTsl mepcoHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUlylocs OOpaOOTKM CBOMX NEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYT OTpaHu4eH (eaepabHBIMU 3aKOHAMHU.

1.8.2. TpeGoBath oT IlIKOMBI yTOYHWTH TMEpPCOHAIBHBIC HAaHHBIC, OJOKHPOBATH WX WA
YHUUYTOXXUTh, €CJIM IIEPCOHAIBHBIE JAHHBIE SBIAIOTCA HENOJIHBIMH, YCTapEBIIMMH,



HETOYHBIMH, HE3aKOHHO TMOJYYCHHBIMUA WJIM HE SIBISIFOTCS HEOOXOIMMBIMHU ISl 3asiBICHHOW
e 00paboTKH.

1.8.3. lomosHWUTH TIEPCOHANBHBIC JAHHBIE OIICHOYHOTO XapakTepa 3asBIICHUEM,
BBIPKAIOUIM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. Ob6xanoBats aeiicTBust wiu Oe3xaeiictBue LIIKombl B yHMOJTHOMOYEHHOM OpraHe IO
3aIuTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYZA€OHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IlpaBOBbIMH OCHOBaHUSMHU OOpabOTKH NEpCOHANBHBIX NaHHBIX B llIkone sBistOTCS
yCTaB M HOPMATUBHBIC MPaBOBBIC AKThI, JJISI HUCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbeimMu LlIkona ocymiecTBiasieT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpymoBoil KOJEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKThI, COACpPKALIUE HOPMBI
TPYZIOBOI'O [1PaBa;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoanmu B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHMAIIBHOE, TMEHCHOHHOE U CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®enepanuy;

e 3aKOHOJATEJIBCTBO B cdepe 0e30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3alIUIIEHHOCTH.

2.2. TlpaBOBBHIMH OCHOBaHUSAMHU OOpaOOTKM TeEpCOHANbHBIX JAaHHbIX B Illkone Takxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DM3MYECKUMH JIMIIAMH, 3asBJICHUS (coryacus, JIOBEPEHHOCTH)
yUalmxcst U poauTenei (3aKOHHBIX TMPEICTaBUTENCH) HECOBEPIICHHOIECTHUX YYalHXCs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lean 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATErOPUM M NepevyeHb, KATeropuu
cy0beKTOB, epCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCO0OBI, CPOKH MX
00padoTKHN U XpaHEHHs, NOPSAI0K YHHUTOKEHHUSI NEPCOHAIBbHBIX JAHHBIX

1. Ieab 00paGoTKK: Opranu3anus o0pa3oBaTeIbHOM 1eATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAaMMaM HAYAJIBHOI'0 0011ero, 0OCHOBHOIO 001ero U CpeHero
o0mero o0pa3oBaHus, J0NOJTHUTEIBHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanibHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);
e MACMOPTHBIC JaHHbIC;




e ajpec PErucTpalyy 10 MECTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IAaHHBIE;

e WHIUBHUIyaAIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOI HOMEpP WHIUBHYaTbHOTO
aurnesoro cuera (CHUJIC);

e cBeJeHHA 00 yCIIEeBaeMOCTH
00y4YaroIerocs M Ipyrue CBECHHU,
oOpa3yroluecs B Mpolecce
peanu3aiu 00pa3oBaTeIbHOM
IPOrpaMMBl;

e HHBIC NIEPCOHAJILHBIC JIAHHBIC,
peaocTaBiIsieMble GU3NIECKUMU
JIUIIAMHU, HEOOXOMMBIC ISt
3aKJIFOUCHHS Y UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaromnyecs, UX POAUTENN (3aKOHHBIC TPESICTABUTEIIH )
CcyOBeKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:
e TIOJIy4€HHUE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
MH(}OPMALMOHHBIE CUCTEMBI U TOKyMeHTHI 111K0bI.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [TopsakomM yHUUTOXKEHUS U 00€3IMYNBAHUS
YHUYTOXKEHHUS | IEPCOHAIBHBIX HaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATTBHBIX TaHHBIX

2. lleab 00pabdoOTKH: BHINMOJIHEHUS] (PYHKIUI U MOJTHOMOYHIA padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTE 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE JaHHBIE Cneunansssle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE

JTaHHbIE JTaHHbIE
[Tepeuenn e (hamwust, UMs1, OTYECTBO; Csenenus o N3o0pakenue Ha
JAHHBIX e TIOT, COCTOSIHUH ¢doto u




e TPaXIAHCTBO; 3I0POBBS

e JlaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e TIACIOPTHBIE IaHHBIE;

e aJIpeC PETHCTPAINH 10
MECTY KHUTEJbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHBIC JAHHEIC,

e UHAMBHUIYAJIbHBII HOMED
HaJIOTOIIATEIbIINKA,

e CTPaxOBOW HOMEpP
WHIUBUAYaTHHOTO
aurnesoro cuera (CHUJIC);

e cCBeeHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOATOTOBKE U MOBBIIIIEHUH
KBaIH(pHUKAITIH;

e CeMeiHOe MOJI0KEHHE,
HaJIM4ue JIEeTEH,
POJICTBEHHBIE CBA3H,

e CBEJCHUS O TPYAOBOI
NeSITeIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpakKJICHUN U (HIIH)
JTUCIIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHHUS O BOMHCKOM YyYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIEHHUA 00 yAepKaHUU
QIMMEHTOB,

e CBEJICHHUS O JIOXOJIC C
MIpeIbIAYIIEero MecTa
paboTHI;

e UHBIC IEPCOHAIBHBIE
JaHHBIC, TIPEOCTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

BHUJICO3AITHUCH,
MOJTY4YEHHBIX C
KaMmep HaOIoICHIS

Kareropun PaboTHHKH, KaHAMIAThl Ha PabOTy (COMCKATEIH)
CyOBEKTOB
Crioco0Obl ABTOMaTH3MpOBaHHAs 00pabOTKa U O6€3 CPEICTB aBTOMATHU3AIlHH, B TOM

00paboTKu




qucie.

e TIOJIy4Y€HHUE NMEPCOHATBHBIX JAHHBIX B YCTHOW M MHUCbMEHHOHU (opme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(pOPMAaILMOHHbIE CUCTEMBI U JOKYMEHTHI I11koubl

Cpoku B Teuenue cpoka AeiCTBUSA TPYLOBOrO J0roBopa. s kaHauaaToB — B

00paboTku TEYEHHUE CPOKa, HEOOXOIUMOTIO AJIsl PACCMOTPEHHS KaHIUAATYPhl U
3aKJIFOYEHHUA TPYJOBOIO JOroBOpa

Cpoku B TedeHnue cpoka, yCTaHOBICHHOIO HOMEHKJIATYypOil 11 B 3aBUCUMOCTH OT

XpaHECHUS THIIA JOKYMEHTa, B KOTOPOM COJEP>KaTCs IIEPCOHAJIBLHBIEC IaHHbIE, B TOM
qucie B cocTaBe JUUHBIX aed — 50 et

ITopsnox B cootBercTBuM ¢ [TopsaAKOM YHUUTOXXEHUS U 00€3TMUMBAHUS

YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [I[KOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00paboOTKHU: peajn3anus rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIN MoJIydaTeieM KOTOpbIX sBjsiercs Llkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JJAHHBIC;
e ajnpec peructpaiui u (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JIAHHBIE;
e VHJVBHJyaJbHBIA HOMEP HAJIOTOIJIATENBIINKA,;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHATIBHBIEC JIAHHBIC, TPEOCTABIIEMbIC (PU3NUCCKHUMU
JMIamMu, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CcyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHCIe!
e TMOJIyYCHUE NMEPCOHATBHBIX JJAHHBIX B YCTHOM M MUCHMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHUS MMEPCOHAIBHBIX JAHHBIX B )KypPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI 11Ikob1
Cpokn B Teuenme cpoka, HEOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITF0YEHHOTO JIOTOBOpa

o0paboTku




Cpoku B Teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU /1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcs epcoHaIbHbIe JaHHbIE

HOpHI[OK B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€3IHYrBaHU
YHHUYTOKCHHA | ICPCOHAJIBHBIX JAHHBIX IIIxo07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA
IEPCOHATIBHBIX JaHHBIX

4. Ilesqb 00padoTKH: 0OecnevyeHUue 0e30MaCHOCTH

Kareropun IlepcoHanbHbie TaHHBIC

JTAHHBIX

[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TMACIOPTHBIC JAHHEIE,

e ajpec peructpanuu u (Win) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocernutenu [Ikoibr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:

e TIOJyYEHUE NMEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1IKoubI

Cpoku B Teuenune neprnona Hax0KAECHUS OCETUTENS HA TeppuTtopuu LIKoms!
o0paboTku

Cpoku B TedeHne cpoka, yCTaHOBIIEHHOIO HOMEHKIIATYPOU JIe B 3aBUCUMOCTH OT
XpaHECHUs THUIIA JOKYMEHTa, B KOTOPOM COJEP>KaTCs IIEPCOHAIBHBIC TaHHbIE, B TOM

yricie MUHUMYM 30 JTHE# B OTHOIIEHUH 3aMiceil KaMep BUCOHAOTIOACHUS

[Topsnox B cootBerctBuu ¢ [TopsakomM yHUUTOXKEHHS U 00€3IMUNBAHUS
YHUYTOXKEHUs | IEpCOHAIBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIA
IIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. Ixoma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUJICHWE, XpaHEHHe,
yrouHeHue  (OOHOBJIIGHHE, W3MEHCHHE), W3BJIICUCHHME, HCIOJb30BaHUE, Iepeaayy
(pacripocTpaHeH#ue, MPEAOCTaBICHHE, TOCTYI), 00C3INYMBaHNE, OJOKHPOBAHKE, yIAICHUE U
YHUUTOXKEHHE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'II)HI)IX JOAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH ]_HKOJ'IBI.




4.2. Bce nepconanbHbie nannbpie [1Ikona momydaer ot cyObeKkTa MepCcoOHANBHBIX JTaHHBIX, a B
CIIy4asix, Korja CyObeKT MepCoOHaIbHBIX JAHHBIX HECOBEPIICHHOJIETHHH, — OT €ro poAuTeNei
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Ilonyuenue o 00pabOTKy TEPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenus, lllkoma ocymiecTBisieT ¢ cOOIOICHUEM
3aIllPeTOB M YCIOBHH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIBHBIC TAaHHBIC:

o 063 UCMOJIB30BAHUS CPEJICTB aBTOMATU3ALINY,;

e C HUCIOJb30BAHHWEM CPEACTB ABTOMATH3allMM B MporpamMmax M HMH(POPMALMOHHBIX
cucremax: «1C: 3apmmata u xaaps», «1C: bubnmorekay, «INeKTpOHHBIN
JTHEBHUK», «[Ipoxon u nutanuey.

XpaHeHI/IC IEPCOHAIBHBIX JAHHBIX.

45.1. Illkona XpaHWUT IEpPCOHANbHbIE JAHHbIE B TEUEHHE CpPOKA, HEOOXOAMMOTO s
JOCTHIKEHUS Lieel uX oOpaboTKH, a JOKYMEHTBI, CoJIeprKalllue epCOHAIbHbIE JaHHbIE, — B
TEYEHHE CPOKA XPaHEHUs JIOKyMEHTOB, IPEAyCMOTPEHHOIO HOMEHKIIATYpOH JIeJ, C yU4eTOM
apXMBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbHble NaHHbIE, 3aUKCUPOBAaHHBbIE Ha OyMa)KHBIX HOCUTENSIX, XPaHATCA B
3anmupaeMbIxX mkadax 0o B 3aIMPaeMbIX TOMEIIEHUSIX, JOCTYT K KOTOPBIM OTPaHUYCH.

45.3. [IlepcoHanbHble JaHHBIC, OOpaOaTbiBaéMble C  HCIOJB30BAHHUEM  CPEACTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJIKE W Ha YCJIOBHSAX, YTOOBI HCKIIFOUUTH
HEMpPaBOMEPHBIN UM CIYYalHBINA TOCTYN K HUM, YHHUTOXKEHUE, U3MEHEHHE, OJIOKUPOBaHHE,
KOITMPOBAHWE, TPEIOCTABICHIE, PACPOCTPAHCHHE MMEPCOHAIBHBIX JIAHHBIX, a TAK)KE WHBIC
HEeMpaBOMEpHbIE ACUCTBHSI B OTHOIIIEHUH MTEPCOHATBHBIX JIaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00pabOTKY MepcoHaNbHBIX AaHHBIX B llIkone, mpekpamaroT ux
o0OpalaThIBaTh B CIEAYIOLIUX CIyYasX:

e JIOCTUTHYTHI 1IeTTH 00paObOTKHU MEPCOHATBHBIX TAHHBIX;
e HCTEK CPOK JCWCTBUS COTIacHs Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;
e OTO3BaHO corjlacue Ha 00pabOTKy NEePCOHATBHBIX JAHHBIX;
e 00paboTKa MepCOHANBHBIX JaHHBIX HEMIPABOMEPHA.
4.7. Ilepenaua nepcoOHaAbHBIX JaHHBIX:
4.7.1. llIxona obGecreunBaeT KOHPUIACHINATHPHOCTD MTEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona mepemaeT NepCoOHABHbIC TJAHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasX:
e CYOBEKT MEepCOHANBHBIX JIAaHHBIX Jall COTJIacke Ha mepeaady CBOUX JaHHBIX,
e TIEpeNaTh IaHHBIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA

B PaMKaX yCTaHOBJIEHHOW IPOLEAYPHI.

4.7.3. llIxona He OCYLIECTBISET TPAHCTPAaHUYHYIO NIepeady NepCOHAIbHbBIX JaHHBIX.



5. AKTyajM3alusi, HCIIpaBjieHUe, ylajleHne U YHUUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAHHBIX

5.1. B cmyuyae mnpenocTaBieHUS CYOBEKTOM NEPCOHAIBHBIX JAaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNieM (AKTOB O HEIMOJHBIX, YCTApeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJyYCHHBIX TEePCOHANBHBIX JaHHbIX IlIkona akTyanu3upyer, HCIpaBiser, OJIOKHUPYET,
yIaJISeT WIM YHUYTOXKACT MX M YBEJOMIIET O CBOMX JICHCTBUAX CyOBEKTa MEepCOHANBHBIX
JaHHBIX.

5.2. Ipu noctukeHuu nesneil 00pabOTKH MEPCOHANBHBIX JAaHHBIX, a TAKXKE B CIydae OT3bIBa
CyOBEKTOM TMEPCOHAIBHBIX JIAHHBIX COMVIACHS Ha OOpabOTKy TMEepPCOHANBHBIX JIaHHBIX
[IEPCOHAJIbHBIE JAHHBIE MOJJIEKAT YHUUYTOKEHHUIO, €CJIM NHOE HE IIPEyCMOTPEHO JOTOBOPOM,
CTOpOHOM, TMoJyiydaTesieM (BBIFOJONPHOOpETAaTEIeM) [0 KOTOPOMY SBJISICTCS CYOBEKT
MIEPCOHAJIbHBIX TAHHBIX.

5.3. VYHHUYTOXEHHE [OKYMEHTOB (HOCHTEJEH), COIEpXKaluX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [IOpSIKOM YHUUYTOXKEHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX
naHHbIX IIIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS MEPCOHAJBHBIX JTAHHBIX, B TOM YHCIIE
MyTeM U3MEIIbYCHHUS IIpeIepe, CTUPAHUS WU POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa MEpPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEJACTaBUTEIS
[Ikona coobmraer emy uH(popmanuo 006 00pabOTKe MEPCOHATBHBIX MAHHBIX CyOBeKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.



